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1. OBIIIASI XAPAKTEPUCTHUKA ITPOTPAMMBI YYEBHOM JUCITUTIINHBI
1.1. O6aacTh NpUMEHEHHs POTrPaAMMBbI

PabGouass mnporpamma  y4eOHOM  JUCHMIUIMHBI ~ SIBISETCS  4YacTbl0  OCHOBHOM
obpa3oBarenbHOil mporpammbl B cootrBerctBuu ¢ ®I'OC CIIO 09.02.07 UndopmanmoHHBIC
CUCTEMBI U IPOrpPaMMHUPOBAHUE.

1.2. MecTo AUCHMIUINHBI B CTPYKType OCHOBHOII mpodeccuoHalbHOI 00pa3oBaTeIbHOM
NPOrpaMMbl: JTUCIUILIMHA BXOAUT B o0mIenpodeccuoHanbHbplid UK crienuansHocta 09.02.07
HudopmalinoHHbIE CUCTEMBI U IPOTPAMMUPOBAHHE.
1.3. Heab ¥ muiaHupyembie pe3yJbTaThl 0CBOEHHS JUCUMILIUHbI:
B pe3ynbraTe 0CBOCHUS NUCHUIUIMHBI O0YYAIOMIHICS 10JIKeH YMETh:
— OOpabarbIBaTh TEKCTOBYIO M YUCIIOBYIO HH(POPMALIHUIO.
— IIpuMeHATh MyIbTUMEIUHHBIE TEXHOJIOTHHA 00Pa0OTKHU H MPECTaBICHHS WH(POPMAIIHH.

— OOpabaTbIBaTh YJKOHOMHUYECKYIO U CTAaTUCTUYECKYIO0 MH(OPMAIUIO, UCIIONb3Ys CPEICTBA
IIaKeTa MPUKIIAHBIX IPOrpaMM

B pe3ynbrate 0cBOSHUS AUCHUIUIMHBI O0yUYaIOUIUIICS 10JI5KeH 3HATD!
— Haznayenue u BuUJbl MHPOPMALIMOHHBIX TEXHOJOTUH, TEXHOJIOIHMU cOOpa, HAKOIUICHMS,
00paboTKu, mepeaaun U pacpocTpaHeHus: HHGOpMaIuu.

— CoctaB, CTPYKTYpY, NPUHIUIBI pealu3alud U (YHKIHOHUPOBAaHUS WHGOPMAIIMOHHBIX
TEXHOJIOTUH.

— bazoBrle u IPUKIAIHBIC I/IH(bOpMaI_II/IOHHLIe TCXHOJIOI'MH.
- I/IHCprMeHTaJ'IbHBIe CpeacTBa I/IHq)OpMaI_II/IOHHLIX TEXHOJIOTHUH.

PesynmbTaToM OCBOGHHWSI TPOrpaMMbl  y4eOHOW JMCHUIUIMHBI SIBJSIETCS  OBJIQJICHHE
oOyuaromumucs snemeHTamu o6mux (OK) u npodeccuonansabix (1K) kommereHmii:

Kon HanMeHoBaHNe KOMIETEHIHI

OK 01. Bri0upats criocoOsl perienus 3a1a4 npoQecCHoHaTBHOM NesITeIbHOCTH, IPUMEHUTEIEHO
K pa3iIMyHBIM KOHTEKCTaM.

OK 02. OcyIecTBIsATh MOWCK, aHAIW3 W HMHTEpHpeTaluio WHGOpMAINK, HEOOXOTUMOM IS
BBIMOJIHEHHS 33124 TPOPECCUOHANBHON AEATETEHOCTH.

OK 04. PaGoTtate B KoiekTHBE M KOMaHje, dQQEKTHBHO B3aWMOJICHCTBOBATh C KOJUIEI'aMH,
PYKOBOJCTBOM, KJIMEHTAMHU.

OK 05. Ocy1ecTBIATh YCTHYIO M NUCbMEHHYI0 KOMMYHHMKALIMIO HA TOCYAApCTBEHHOM SI3BIKE C
y4EeTOM O0COOEHHOCTEH COIMANBHOTO U KYJIBTYPHOTO KOHTEKCTA.

OK 09. Hcnonb30BaTh HHGOPMALIMOHHBIE TEXHOJIOTHH B MPO(ECCHOHATIBHOMN NEeITEIbHOCTH.

OK 10. [lonwp3oBarecsi  Mpod)eCCHOHANBHONW — JAOKYMEHTAalMed Ha  TOCYZapCTBEHHOM H
WHOCTPAHHOM SI3BIKE.

TIK 5.1. CoOupaTh WCXOAHBIE [aHHBIE Il pa3padOTKM TMPOEKTHOHW [JOKyMEHTallud Ha
WHPOPMALMOHHYIO CHCTEMY.

IIK 5.2. PazpabaTbIBaTh MPOEKTHYIO JOKYMEHTAINIO Ha pa3paboTKy MHPOPMAIMOHHON CHCTEMBI
B COOTBETCTBHH C TPEOOBAaHUAMH 3aKa3UHKA.

IIK 5.6. PazpaOaTpiBaTh TEXHMYECKYIO AOKYMEHTALMIO HA SKCIUIyaTaluio HH()OpMaMOHHOM
CUCTEMBI.

TIK 8.1. PazpabaTpiBaTh AM3aliH-KOHIETIUH BEO-PUIIOKEHUH B COOTBETCTBHU C

KOpPIIOPAaTUBHBLIM CTHUJIEM 3aKa3uMKa

IIK 8.2. ®opmupoBaTh TPeOOBaHUS K JU3ANHY BEO-TIPHIIOKEHUI Ha OCHOBE aHAJIN3a MPEAMETHOM

00JIaCTH U LIEIEBOH ayTUTOPUH.




TIK 8.3. Ocy1ecTBasATh pa3paboTKy An3aifHa BeO-MPUIIOKEHHUS C YIETOM COBPEMEHHBIX
TEHIICHIIUH B 00J1aCTH BeO-pa3pabOTKH.
I1K 9.3. PazpabatbiBare umHTEpdelic monp30oBaTenss BeO-MPUIOKEHUH B COOTBETCTBHU C

TCXHUYCCKUM 3aJaHUCM.




2. CTPYKTYPA U COJAEPXKAHUE YYEBHOU JUCHUNJIAHBI
2.1. O0beM yueOHOM AMCUMIIMHBI M BUABI Y4eOHOH padoThl

Bup yaebHoO# paboThI O0Bem yacoB
O06s13aTeNIbHbIE AyAUTOPHbIE YUeOHBIE 3aHSTUSI (BCETO) 64
B TOM YHCJIE:
MPAKTUYECKUE 3aHSITUS 46
KOHTPOJIbHBIE pabOThI 2
CamocTtosTenpHas yaeOHast paboTa (Bcero) 4

IIpomexyTouHasi arrectauus B gopme IK3aMeHa




2.2. TemaTu4ecKHii IUIAH U cOJeP:KaAHUE YUeOHOH AN CUMNIHHBI

Ocesaugaemule
Haumenosanue Cooepoicanue yuedHozo mamepuana u (opmsl opzanuzayuu
Oobvem uacos 7emMennbl
pazoenoe u mem dessmenvHOCHU 00yUarouuxcs .
KomnemeHyuil
1 2 3 4
Pazoen 1. Texnonozuueckue npoueccol 00padomku uHpopmayuu 6 UHGOPMAUUOHHLIX MEXHOTIOZUAX 14 u.
Tema 1. Ocnosnwvie | Coodeporcanue yuedonozo mamepuana Yposens
nonamus oceoenus
uHgopmayuonnvix =
popmay . 1. ITousTre MH(POPMALMOHHOM TeXHOIOruH. Pa3BUTHE COBPEMEHHBIX OK 09
mexnonocuu nHpopmannoHHbeIx TexHonoruii. Knacenpukanusa undopmMannoHHbIX 2 2
TEXHOJIOTHHi.
Tema 2. llonamue | Codeporcanue yuedbnozo mamepuana Yposens
0 0ceoenus
mexHon02u4ecKux | 2. Texnoaornyeckuii mpouecc 06padoTKH MHGOPMALHH U €T0 OK 02, OK 05
npoueccax KJIacCH(pUKAIMSA. 2
o6pabomku 3. Onepanuy TEXHOJIOTHYECKOr0 mpouecca 00padoTku MHGOPMALNH, UX 2 2 OK 02, OK 05
UHpopmayuu KiIaccu(UKaIus.
4, CpeacTBa peaju3zauuu onepamnuii o06padoTku nndopmaunum. 2 OK 01, OK 02,
OK 05
Konumponvuasa paboma no pazoeny 1 2
Temamuka npaKkmuuecKux 3aHAMUIL U 1a60pamopHuIX padbom
1. [IpakTrueckas padora No 1 «Opranusanusi TEXHOJIOTHYECKOr0 Mpouecca odpagorkn | 2 TIK 5.1, 11K 5.2
uHpopmauuu. I'padpuueckoe n3odpakeHne TEXHOJIOTHYECKOT0 MPOLECCa»
2. [Mpaktudeckas padora Ne 2 «CocTaBiaeHre U YTeHUE TEXHOJIOTHIECKOH KapThI». | 2
Pazoen 2. Unghopmayuonnvie mexnonocuu KOHEUHO20 HOIb306ame1s 50 u.
Tema 3. Cooepoicanue yuednozo mamepuana Yposeno
IIpozpammnoe 0ceoenus
obecneueHnue Camocmosamenvnan paboma
uHpopmayuonnvix | 1, Knaccudukanus nporpammtoro odecnedenust UT. 2 2 OK 09
mexnonozuu 2. Texnonorum o0padoTKH TeKCTOBOM , HUGPOBOA, OK 09, OK 01
rpaju4eckoii, 3ByKoBoii MHpopmManuu. 2
Temamuka npakmuuecKux 3aHAmMuil U 1a00pamopHsix pabom
[IpakTiueckas padora Ne 3 «<ABTOMaTH3UPOBAaHHOE padoyee MeCTO. JJIeKTPOHHBIMH 2 OK 04, OK 09
opuc».
[Ipaktnueckas padora Ne 4 «KAPM. HacTpoiika nop30BaTesibcKOro nHTepdeiica». 2




Tema 4. Cooeporcanue yuedbnozo mamepuana Yposens

Ilpumenenue 0ceoenusn

NPUKIAOH020 1. HMurerpupoBannbiii maker MS Office 2 OK 01, OK 09,

nPOZPAMMHO20 OK 10

obecneuenus ons 2. Bosmoxnoctn MS Word ais peannsauun UT. 2,3 2 OK 01, OK 09

peanuzayuu Bosmoxnoctu MS Excel gas peanuzauuun AT

ungop MAUUOHHBLY | o amuka npakmuyeckux 3auamuii u 1a60pamopuuIx pasom

mexnonozuil 6

npogeccuonanvhoii | 1, [pakTndeckas padota Ne 5 «IIpuémbl co3naHus 1eJ0BbIX JOKYyMeHTOB B MS 6 OK 04

oeamenvHOCIU Words». OK 09
2. [MpakTudeckas pabota Ne 6 «BcraBka 00bekTOB B 1oKymMenT MS Word». 2 K 5.1
3. [IpaxTrueckas padora No7 «IIpuémsl ogopmiieHnss MHOTOCTPAHHYHOTO 4 K 5.2
nokymenta B MS Word». [K 5.6,
4. [MpakTudeckas padota Ne 8 «Opranusauus pacuéroB B MS Excel». 4 K 8.1
5. IMpakTrdeckas pabota Ne9 «Pabora co cnuckamu B MS Excel». 4 [IK 8.2
6. [IpaxTrueckas padora Ne 10 «CBoanslie Tadauubl. Koncoanaauusa 1aHHbIX» 4 IIK 8.3
7. [Mpaktuueckas padbora Ne 11 «Ilogdop mapamerpa. [louck pemieHus ». 4 K 9.3
8. IMpakTrdeckas pabota Ne 12 «3HakoMcTBO ¢ npuiiokeHusivu nakera MS Office. | 6
PaGora B MyJIbTHIIPOTPAMMHOM pe:KMMe>.
9. ITpakTrueckas padora Ne 13 «Co3gaHne MaKpOCOB». 4

Bcezo: 64 u.

ﬂﬂ}l XapakmepucmukKu ypoeHsa 0C60€HuUAR yll€6H020 mamepuaila ucCnojib3yromcs Cﬂedylomue 0003HaueHUs:

1 — o3naxkomumenwvHwiil (60cnpoussederue uHpopmayuu, y3Hagarue (pacnosnHasanue), 0OvIACHeHue panee U3y4eHHbIX 00beKmos, C8OUCMS U M.N.);

2 — penpoOyKmMusHbwlil (8bINOIHEHUE 0esIMEeNIbHOCMU NO 00Pa3yy, UHCMPYKYUU UTU NOO PYKOBOOCEOM,);
3 — npodyKmueHuwlil (camocmosmenvbHoe NIaHUPOBAHUE U 8bINOIHEHUE OesIMeNbHOCTU, pelleHie NPOOIeMHbIX 3a0ay).




3. YCJIOBUSA PEAJIM3ALIUU TPOT'PAMMBI
3.1. Mamepuanvno-mexuuueckoe obecneuenue
Peanuzanus yqaeOHON AMCUUIUIMHBI TpeOyeT Hanuuus yueOHoro kabunera Mupopmaruku
(r. KameHck-Ypanbckuid, yi. AnromuaueBas, 1. 60, aya. 107)
O6opynoBanue yaeOHOTo KabUHeTA!
— aBTOMAaTU3HPOBAHHBIC paboune MecTa 00YJaArOIINUXCS;
— aBTOMAaTU3MPOBAHHOE pabovee MECTO MPEToIaBaTENs;
— KOMIUIEKT y4eOHO-METOAMYECKON JOKYMEHTAIIH;
— KOMIUIEKT CIIPAaBOYHOW 1 HOPMAaTHBHOM JJOKYMEHTAIUH;
— HamIAJHBIC TOCOOMS [0 OCHOBHBIM pa3zieiaM Kypca;
— METOJIMYECKHE MOCOOHS ISl TPOBEACHHS MPAKTHUSCKUX 3aHATHIA;
— MYJIBTUMEIUIHBIE 00yYaloIye POrpaMMBbl U 3JI€KTPOHHbIE y4eOHbIC 3JaHUS TI0
OCHOBHBIM pasziesiaM Kypca;
—  KOJIOHKH;
— mKkad;
— Jocka yuyeOHasi MapKepHasi;
—  TeNeBH30D.
[TporpammHoe obecnieueHre TUCIIATITHHBL:

— OmnepauuoHHas cUCTEMA;

—  AHTHUBUpPYCHAas IPOrpaMMa;

—  IIporpamma-apxusarop;

— HMHTrerpupoBanHoe o(uCHOE NPHIOKEHHE, BKIIOYAIOIIEE TEKCTOBBIM pPEIaKTOp,
pacTpoBbli M BEKTOpPHBIM rpaduyeckue pelakTopbl, MPOrpaMMy pa3paboTKH
[IPE3EHTALMN U 3JIEKTPOHHBIE TaOJINIIbI;

— IIpocras cucrema yrpaBieHust 0a3aMu JaHHbIX;

—  DIJIEKTPOHHBIE CPeICTBa 00pa30BaTEILHOTO HA3HAUCHNS,

— IIporpammHOe obecrieueHne JTOKaNbHBIX CETEH.

3.2. Hughopmayuonnoe obecneuenue 0oyuenus

Ilepeuens ucnonvzyemoix yueonvix uzoanuit, Hnmepnem-pecypcos, 00nojiHumenvHou
Jumepamypul

OcHogéHble UCMOUHUKU (ReuamHble U30AHUA):

1. I'aBpuiioB, M. B. Nudopmatuka u uHpOpMalMOHHBIE TEXHOJOrHU: yuyeOHHK M. B.
["aBpunos, B. A. KnumoB. — 2-e u3n., ucnp. u gomn. — M. : U3garensctBo IOpaiit, 2016. — 350
c.

/onoanumenvuvle ucmouHuku (neuamuvle U30aHU)

1. Jleontnes, B. 1. Hoselimas sHImMKIONeaus mepcoHanbHoro kommbeiorepa 2016/ B. I1.
JIeonTheB. — M.: Dxcmo, 2016. — 560 c.

2. MuxeeBa, E.B. Ilpaktukym mo uH@opmaTuke: ydeO. mocobue s CpeaHero mnpod.
obpazoBanusi / E.B. MuxeeBa. — M.: M3narensckuii ieHTp «Akagemus», 2016. — 192c.

3. MuxeeBa, E.B. MHdopManmonHbie TEXHOJIOTHH B MPOPECCHOHATBHON AEATENHOCTH /
E.B. MuxeeBa. — M.: I3narensckuii neHTp «Akanemus», 2016. — 300c.

4. JlozoBckwii, JL.ILI., PatnoBckuit, JI.A. MaTepHeT — 310 mHTEepecHo! / JLIII. JlozoBCcKkwit,
JI.A. PatHoBckuit — M.: Uadpa-M, 2016. — 127c.

S. Kopnee, N.K. HMudopmamnuonnsie TexHonoruu B pabore c¢ gokymeHtamu / M.K.

Kopuees: yueOnuk. — M.: [Ipocnekt, 2015. — 304c.



Humepuem-pecypcoi:

1. www.ict.equ.ru/catalog - K IToprai - UaTepHET — pecypcsi;

2. www.intuit.ru - TaTepHeT yHUBEpCUTET WH(POPMAIIMOHHBIX TEXHOJIOTHH;
3. http://dic.academic.ru/ — CioBapmu.

4. Tecrosas miargpopma https://onlinetestpad.com/

B cnyuae usmenenus rpaduka o0pa3oBaTeIbHOrO Mpolecca U nepeBoja o0yyaroumxcs
Ha JIUCTAaHIIMOHHOE 00Y4YeHHE BO3MOXKHO IMPOBEACHHUE 3aHATUM, KOHCYIbTALUNA C MIPUMEHEHUEM

nporpamm Zoom, Skype u T.x.

4. KOHTPOJIb W OIEHKA PE3VJBTATOB OCBOEHUS YYEBHOM

JTACIATLITAHBI

PesyabTaTsl 00yyeHus

®opMbI M METOIbI KOHTPOJISL H ®opmupyemMble
(ocBOCHHBIC YMEHMS, YCBOCHHbIE
OLICHKH pPe3y/IbTaTOB 00y4eHMs KOMIIeTeHIIUH
3HAHMSA)
OCBOEHHBIE YMEHHUSL:
OOpabaTbiBaTh  TEKCTOBYIO U | BxogHoii koHTposb (mpakTuueckas | OK 04
YHCI0BYIO UH()OPMALIUIO pabora, TecT) OK 09
Texymuit konTpouns (IlpakTrueckas TK'5.1
pabota Ne3, 4, 5.6, 7) IIK'5.2
IIPOMEKYTOUHBIH KOHTPOJIb
(3K3aMeH)
[TpumeHATh mynsTuMeaniiabie | Texymuit koHTponb (Ilpaktuueckas | OK 04
TEXHOJIOTUH 00paboTKn u | pabora Ne2, 10) OK 09
npejcTaBiIeHNus HHPOPMALIUY. TIK'S.1
K 8.1
IIK 8.2
K 8.3
IIK 9.3
OO6pabatbiBaTh 3KOHOMHUYECKY0 M | Texyumit konTpoins (IIpaktnueckas | IIK 5.1
CTaTHCTUYECKYI0  uHpopManuio, | pabora Nel, 8,9, 11) 1K 5.2
UCTONB3ys ~ CpelICTBa  IakeTa | MPOMEXYTOUHBIH KOHTPOJIb TK'5.6,
MPUKIIAIHBIX IPOrpaMM (3K3aMeH)
Y CBOCHHBIE 3HAHUSL:
Haznauenue " BUBbI | Tekymui KOHTPOJIb OK 02
vHQOPMalMOHHEIX  TexHosorui, | (KonTponsHas paboTa no pasueny 1) | OK 04
TEXHOJIOTUM cOOpa, HAKOIUIEHUS, | MPOMEXYTOUHBII KOHTPOJIb OK 09
00paboTKH, nepeaadn U | (9K3aMeEH) IIK 5.1
pacrpocTpaHeHus HHPOpMaLIUK. lK5.2
CocraB, CTpyKTypy, HpuHUUIBI | Tekymuii KOHTPOIb OK 02
peanmuzanun U Gpynkuronuposanus | (KonTpossHas pabora o pasgeny 1) | OK 09
WH(POPMAIMOHHBIX TEXHOJIOTHH. MIPOMEKYTOYHBI KOHTPOITh
(7Kx3aMeH)
bazosbie u npukiaanaeie | Texyuuii KOHTpob (TecT) OK 01
MH(OPMaLMOHHBIE TEXHOJIOTUH. MIPOMEKYTOYHBINA KOHTPOJIb OK 09
(3K3aMeH) OK 10
HNHCcTpyMeHTAIbHBIE cpenctBa | Tekyniuil KOHTPOJIb OK 05
UH(POPMALIMOHHBIX TEXHOJIOTUH. (KonTponbhas pabota o paszaeny 1) | OK 10
MIPOMEXYTOUHBIN KOHTPOJIb IIK 8.1
(9K3aMeH) 11K 8.2
[IK 8.3
1K 9.3

10



http://dic.academic.ru/
https://onlinetestpad.com/

5. BO3BMOKHOCTH UCITOJIb30BAHUSA ITPOI'PAMMBI B IPYI'HX OOII CITIO
Pabouas mporpamMma MOKeT OBITh MCIOJB30BaHA JUIsI OOYyYEHHS YKPYIMHEHHOW TPYIIIIbI

npodeccuit u cnermanpHocTel 09.02.00 MadopmaTrika U BEIYUCIUTEIbHAS TEXHUKA
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