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I'JIABA 1. OBIIHE ITOJIOKEHMA

1.1. Hacrosmee [lonoxeHue MOArOTOBICHO B COOTBETCTBHH C!

- @epepansupM 3akoHOM 0T 29.12.2012r. No273-03 «O6 obpasosanuu B Poccuiickoi
Oenepanuu» Yactu 2, 4 ¢1.27;

- ®enepanbrabiv 3aK0HOM 0T 29.12.1994r. Ne 78-@3 «O 6nOIuoTeIHOM Ieney;

- MenepanbHBIM 3aK0HOM OT 29.12.2010T. No 436-®3 «O 3ammre feTei oT HHGOPMAIHH,
IPUYHHSAIONCH Bpe I UX 30POBBIO H PA3BHTHION;

- Tlpukasom Munnpocsemernust Pocemu or 05.11.2024 N 769 «O06 yreepiieHHH
(emepambHOr0 TNepeuHs Y4YeOHHKOB, IONYIIEHHBIX K MCIIOJB30BAHHIO IPH pEald3aluu
MMEIOIIHX TOCYIapCTBEHHYIO aKKPEIUTAIMIO 00pa3OBaTEIBHEIX IPOIPaMM HAYaTEHOTO 00IIero,
ocHOBHOrO 006Iero, cpemHero obuiero 0o0pa3oBaHHA OPraHU3alHAMH, OCYNIECTBIISIOIIUMHI
00pa3oBaTENBPHYIO HEATEIBHOCTE M YCTaHOBIEHHM IPEEILHOTO0 CpPOKa HCIIOJIb30BAHUA
HCKIIOYEHHBIX YIeOHHKOB ¥ pa3pabOTAHHBIX B KOMILIEKCE ¢ HIMH Y4eOHBIX IIOCOOHIY;

- ¥Yeraom TAIIOY CO «KVIIK».

1.2. BGNIHOTEKA ABAAETCS CAMOCTOATEBHBIM CTPYKTYPHBIM Hoxpazaenenuem [AIIOY
CO «KVIIK».

1.3. Bubmmoreka co31aéTces, peopradu3yercss U JUKBUAMPYETCA IPHKA30M AHPEKTOpa
TAIIOY CO «KVYIIK».

1.4. BubnuoTeka HEMOCPEACTBEHHO MOAYHHSAETCS 3aMECTHTEIIO THpeKTOpa 1o y4eOHoH
paborte.

1.5. HestensHocTh palDOTHUKOB OHOMHOTEKH pETIaMEHTHPYETCA IOJKHOCTHBIMH
00s3aHH0CTAME. JIO/KHOCTHEIE 00S3aHHOCTH COINIACOBBIBAIOTCS € 3aMECTHTENIEM JTHPEKTOPA IT0
y4eOHOM paboTe, FOPUCKOHCYIBETOM | yTBep:xkaatoTces nupekropoM IATIOY CO «KVIIK».

1.6. JlearenpHOCTh OHONHMOTEKH OCYIIECTBIAETCS HaA OCHOBE  TEKYIIETO W
[IEPCIIEKTHBHOTO IUIAHMPOBAHMS, COUETaHHS eMMHOHAYAIN B PEIIeHHH BOIPOCOB CIy:KeOHOH
JIEATENBHOCTH M KOJUIETHATBHOCTH IPH MX O0CYIKIEHUM, INEePCOHATBHOM OTBETCTBEHHOCTH
PabOTHHUKOB 3a HAIUTEIKAIIEE HCTTOTHEHHE BO3JIOYKEHHEIX Ha HUX JOJKHOCTHBIX 00S3aHHOCTEN.

1.7. Crpykrypy u mraT omOnnorexu yreepicnaer aupekrop I'AIIOY CO «KVIIK» ¢
yueToM 00beMOB paboThI B Tipejienax o01iei yncneHHocTd 1 (hoHaa 3apabOTHOM IIATHL.

1.8. bubnaroTexa HMeeT TPEYTOMBHBIH MITaMII ¢ 0003HAYECHHEM CBOETO HAUMEHOBAHHMSL.

1.9. bubnroTeka SBISETCS OTHUM H3 BENYIIMX CTPYKTYpHBIX moapasaencHuii I'AIIOY
CO «KVIIK», ofOecneuynBaomux yueOHOH, Hay4yHOM, CHOpPaBOYHOH, XyIO:KeCTBEHHOH
JIUTEPATYPOH, INEePHOAHICCKHMH HM3JaHuAMH W WH()OPMAIMOHIEIMA MaTepHalaMH y4eOHO-
BOCIIMTATENBHEIA IIPOLECC, a TAKKe LEHTPOM paclpOCTPaHEHHs 3HAHHH, IYXOBHOTO H
WHTEIUIEKTYaTbHOTO O0IIEHNA, KYIbTYpPBL.

1.10. TATIOY CO «KVIIK» ¢punancupyer NesTeIbHOCTL OMONMOTEKH M OCYIIECTBIISET
KOHTPOIIE 3a e paboToi B COOTBETCTBHM JEHCTBYIOLIMM 3aKOHOJATEIBLCTBOM.



1.11. Bubnuorexa B CBOEGHM IEATCTBHOCTH OTPAXkKAET CIOXMBINEecs B 0OIIECTBE
HIeOJIOTHYECKOe H ToJHTHIecKoe MHOrooOpasue. He momyckaercs LeH3ypa, OrPaHUYHBAIONIAsT
TpaBO YATATENEH Ha CBOOOIHBIHA JJocTyn K OMOIHOTeYHBIM (POHIAM.

1.12. Ilopsmox moctyma K (oHAaM, IEepedeHb OCHOBHBIX YCIYr H YCIOBHI HX
IIPEIOCTABIICHHS OIPEIEIISIOTCS IPABUIAMH TI0NB30BaHUs OUOIHOTEKOM. |

I'JIABA 2. OCHOBHBIE 3ATAYM BUBJIMOTEKHN

3amaun OHOIHOTEKH:

2.1. IlomHoe u omepaTuBHOE OHOMHOTEUHOE M MH(OPMAIMOHHO - Oubnnorpadpuyeckoe
00CIYy)XMBaHHE CTYICHTOB, NMpENOJaBaTeie, COTPYNHHKOB H IPYIHX KaTeropuil duTarenei
TATIOY CO «KVIIK», ycTaHOBIGHHBIX B IPaBHJAX IOIb30BaHHA OMOMHOTEKOH KOJIemKa, B
COOTBETCTBHH ¢ HH(DOPMAITMOHHBEIME TOTPEOHOCTSIMH UM TATEIEH.

2.2. ®opmupoBanre OubrHoTeuHOr0 (hoHMa B cooTBeTCcTBHH ¢ mpodunem I'ATIOV CO
«KVTIK», oOpazopare/ibHbIMU MpO(GECCHOHANBHBIME TIpOrpaMMaMy U HMH(OpMalMOHHBIMHA
HOTpeOHOCTIME YHTATENeH.

2.3, OpraduzamEss M BeJleHHe  ClIpaBo4HO-OHOMMOrpadguyeckoro —ammapara B
ABTOMATH3MPOBAHHOM H TPAJUIIMOHHOM PEKUMAaX.

2.4. YyacTHe B BOCIHTATENEHOW M TI'yMaHHTApHO-IIPOCBETHTEIBCKOH JeATeIbHOCTH
Komnemka, GopMUpOBaHUE Y ODYYArOIMXCS COLMATBHO HEOOXOJUMBIX 3HAHHI U HABBIKOB,
TPAKIAHCKON MOUINH, TTIPO(ECCHOHATBHEIX HHTEPECOB, TPOIAralia KyJabTyPHOTO HACHIENNS.

2.5. ®opmuposanue OHONHOTEYHO-UHPOPMAIIMOHHON KYNLTyphl, oOyueHue duTartenei
COBPEMEHHBIM METOIaM ITOMCKa HH(pOpMalHy, IPUBHATHE HABBIKOB [10JIb30BAHMSA KHUIOM.

2.6. CosepiienctsoBanue paboThl OMONMOTEKH HA OCHOBE BHEIPEHHS COBPEMEHHBIX
TEXHOJOTHH U KOMITBIOTEpH3aIi OuOIH0Te HO-HH(POPMAIIMOHHBIX ITPOIECCOB.

2.7. Opranmzanus paGoTel OHOMHOTEKH ¢ CONMHANBHO 3HAYMMOM HH(pOpMalHeH,
obecnedeHdss nocTyna K Hell oOy4aroWuMXcs M IeJarord4yeckux pabOTHHKOB, a Takke
uHbopMannonHas mogaepxka gestensHoctd [ATIOY CO «KYTIK».

2.8. Cope#ictBue pa3suTHiO HHBpacTpyKTypbl OuOJIHOTEYHOro [dena, Mepexo] Ha
KOPIIOPaTHBHEIE TEXHOIOTHH.

2.9. PasBuTHe mapTHEpPCTBA, COBPEMEHHBIX MOJENEH M TEXHOJOTHH YIpaBICHUA
OHOIHOTEKAMHU.

2.10. YyacTtre B (popMuUpOBaHHHE 00IIEH CHCTEMBI CETEBOTO 00yYEHH.

2.11. Ilomomp B opraHuzanuu obpazoparentHOro mpomecca s nuil ¢ OB3 u
HHBAJTH/IOB.

I''TABA 3. OCHOBHBIE ®YHKIIUM BUBUJIMOTEKH

3.1. bubmuorexa opraHuszyeT Iu(QpepeHIMpoBaHHOE OOCIY)KHBaHHE dYHUTATelIeH B
YHTANBHOM 3ale, Ha aDOHeMeHTe, IPHMeHsss MeTO[Bl HHIHBHIYAIBRHOTO M IPYNIIOBOTO
00CTYKHBAHHS.

3.2. bubnmorexa GecrnarHo obecneuuBaeT yuTareneil OCHOBHBIMH OHOIHOTEUHBIMU
YCIIyTaMu:

- TIpefocTaBIAeT IONHYI MH(pOpMALHK O cocrae OuOmHOTeuHOro (GoHIA uepes
CHCTEMY KaTajlorOB, KapTOTEK M € HCIOJb30BaHMEM JApyrux Gopm Oubiamoregroro
HH(POPMHUPOBAHHSI;

- OKa3bIBaeT KOHCYJILTATHBHYIO IIOMOIIL B IIOMCKE M BEIOOPE JIUTEPATYPE;

- BBIIAET BO BPEMEHHOE IIOJIL30BaHME II€YATHBIE H3JaHMs M IPyrHe JOKyMEHTHI U3
Oubmmoreunoro Gouaa;

- BBIIONHAET TEMaTHUECKHE, aApecHble M Apyrue Oubmuorpaduueckue CrpaBKH,
COCTaBJIIET IIO 3ampocaM CIHCKH JIMTepaTypbl, NPOBOAMT OuOmmorpaduyeckune 0030pEHL
OpTaHH3yeT KHUKHBIEC BBICTABKH.
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3.3. Pacmmpser accopTHMEeHT OMONHMOTEUHLIX YC/Yr, MOBBINACT HX KayecTBO Ha
OCHOBE TEXHMWYECKOro OCHAIeHHs OuOIHOTeKH, KOMIIBIOTEPH3alMH MH()OPMAIHOHHBIX

TIPOIECCOB.

3.4. ®opmupyer QOH/ B COOTBETCTBHU ¢ IMPOQHIEM KOIUIEIKA, yIeOHBIME ITaHAMA
H oOpasoBarenbHBIMH TiporpaMMmamu. IIproOperaer y4eOHYIO, HAyYHYIO, NEPHOIHYECKYIO,
COPABOYHYIO, XY/OKECTBEHHYIO NHTEpaTypy M JpPyrHE BHAB H3fanui. CamMOCTOSTENBHO
ompezensieT HCTOYHHKI KOMIUICKTOBaHHS (POHIIOB.

3.5. V3ygyaer cremeHb YIOBJICTBOPEHH: YMTATEIHCKOIO CIpoca ¢  LENBIo
KOPPEKTHPOBKH KOMILIEKTOBAHHMSL M NIPHBEJEHIS B COOTBETCTBUE COCTaBA M TEMATUKH (oHZA C
UHQOPMALMOHHEIMI TTOTPEOHOCTAMM YHTATeNeH. AHaIM3UpyeT OOECIEYCHHOCTh CTYICHTOB
yueOHHKaMHU U y4eOHBIMH OCOOHAMH. ¢

3.6. OcymecTBiseT y4er, pa3MelieHHe M IpoBepKy (Qonma, obecrmednBaeT ero
COXPAaHHOCTb, PEKHM XpaHEHHs, PErMCTpalMio B cooTBeTcTBHH ¢ MHucrpykimeid o6 yuere
6ubmuoTednoro (GoHaa, YTBEPKICHHOH npuKkazoM MuukynsTypsl Pocenn ot 08.10.12 Ne 1077
«O6 yreepxnennn Tops/aka ygera JOKYMEHTOB, BXOAIINX B COCTaB OHOMHOTEIHOro GoHa», i
npukazom MunoGpaszosanus Poccun ot 24.08.2000 Ne 2488 «O6 yuere 6HOIHOTEIHBIX (OHIOB
OubHoTex 00pa3oBaTENBHBIX yupeskaeHui». [IpoBepka (oHIOB OHOIHOTEKH MPOBOIUTCS
CHCTEMAaTHYECKH B YCTAHOBJIEHHbIE cpoku (muceMo Munduua Poccnn «O0 muHBEeHTapU3anuu
oudmuoTeunsx houaos» ot 04.11.98. Ne 16-00-16-198).

3.7. HckmouaeT nuTeparypy u3 QoHIA B COOTBEICTBUU C HOPMATHUBHBLIMH aKTaMH.
[Mpou3eouT 0TOOP HEMPOGHILHEIX U JYIUIETHBIX H3/IaHHIM.

3.8. Benmer cucreMy OMOMHOTEUHBIX KAaTAJTOTOB H KApPTOTEK Ha TPAJUIHOHHBIX H
MAIIHHOYHATAEMBIX HOCHTENSIX C IENbI0 MHOTOACIEKTHOro OHOMHOrpad)nyeckoro pacKphITHS
(boHIOB.

3.9. TIpuHMMaeT ydyacTHe B PpEaNd3allid [POrPaMMbl BOCIHMTATENBHOH pPabOTHI
KOJLIEIKA, HCIOIL3Ys pasinurbie POPMbI ¥ METOIBI HHAUBHIYAIBHON U MAcCOBOMH pabOoTHL.

3.10. Oprasmsyer Ui CTYAEHTOB  3aHATHS II0 OCHOBaM  OuMOnuoTEYHO-
oubnuorpagudeckux 3uanmil. [IpUBHBaeT HaBBIKH IOHCKA MHQOPMAlUH H €€ NPUMEHEHHS B
yueOHOM IIpoLecce.

3.11. Bueapser mepemoByro OMOIMOTEUHYIO TEXHOIOIHIO, IIPOBOJUT COIMOIOTHYCCKHE
HCCJIEOBAHKS C LIETBIO MOBBIICHAA Ka4ecTBa padoThl OUONUOTEKH M H3YYCHHS YUTATCIIBCKUX
HHTEPECOB.

3.12. TlpuHuMaeT ydYacTHe B CHCTEME IIOBBINICHHA KBaTH(pHUKAIMH OHOIMOTEYHBIX
paboOTHUKOB.

3.13. Koopauuupyer paboTy ¢ MNpeAMETHHIMH KOMHCCHSAMH H OOIIECTBEHHBIMA
OPTaHU3aIFsIMHA KOJLIEDKA.

TJIABA 4. IPABIJIA IOJIb3OBAHUS BUBJIMOTEKON
OBPA3OBATEJLHOM OPIAHU3ALIUU

4.1. CTymeHThl, MPENnoAaBaTeNH H COTPYAHUKH KOIIJIe/1Ka UMEIOT IIPaBo:

- GecniaTHO MOJIH30BATHCS OCHOBHBIMU BHIAMH OMONHOTEUHO-HH(YOPMAITHOHHEIX YCIYT,
MpeAcTaBIsieMbIXx OUOIMOTEKOU, BKIIIOYad 3JIEKTPOHHEIE PECYPCEI;

- TIOJIY9aTh KOHCYIBTATHRHYIO TOMOIIE B TOMCKE ¥ BEIOOPE UCTOYHUKOB HH(POPMAIHH;

- TIOIY4aTh H3JIaHHSI Ha a00HEMEHTe, B YATAIBHOM 3a7e, B METOJUUCCKHX KaOHHEeTaxX;

- TOJIyYaTh MOJHYI0 HHGOpMALHI O cocraBe (PoHAOB OMOIMOTEKH Yepe3 CHCTEMY
KaTaJIOTOB, KAPTOTEK, ABTOMATH3UPOBAHHBIX TEXHOJIOTHI;

- ony4arh U3 oHma OMONMOTEKM 7Sl BPEMEHHOIO IONB30BAHHA B YHTANLHOM 3aie
mo0bIe U3aHust, HEOyOJINKOBAHHEIE JOKYMEHTEL.

- MPOJYIEBATH CPOKH IMOJIB30BAHUS JOKYMEHTaAMH H HMH(OpPMaLMell B YCTAHOBIEHHOM
MIOPSAIKE

4.2. Tlonp3oBareaaM OHOTHOTEKH HE pa3peniaeTcs:



- Iocelars OMOMMOTEKY B BEpXHEH OJeXIe, BXOIUTh B UHTAJBHBIA 321 U [OACOOHBI
¢boug c cyMKaMH H IOPTHEIIMH;

' - HapyliaTh THIIHHY W MOPSIOK B IOMEIIEHUSX OHOIHOTeKH, 3aX0IHTE Oe3 pasperneHus
fuboTekaps B CiykeOHBIe TIOMEIIEHHS H KHUTOXPaHHIIUIIIE;

- HAPYIIATE PAaCCTAHOBKY B (POHIAX OTKPHITOrO JOCTYIA

4.3. Ilonws3oBarenyt OUOIMOTEKH 00sI3aHBL:

- OEpesKHO OTHOCHTBHCH K W3JAHHAM H MaTepHajaM, [ONyYeHHBIM H3 (OHIOB
oubimmorexu,

- BO3BpAILATh UX B YCTAHOBIICHHBLIE CPOKH;

- He BEIHOCHUTH HX H3 IOMEIIeHHS OHOIMOTEeKH, eClTi OHH HE 3aIHCaHbl B YATATEIBCKOM
opmyiipe; .

- HE JielaTh B M3/IaHMsAX W Marepuaiax OuOIMOTeKH INOMETOK, NMOAUEPKUBAHUH; HE
BBIPBIBATH M HE 3ari0aTh CTPAHMIE]; HE BRIHUMATH KAPTOYeK U3 KaTalloroB H KapTOTEK;

- IPH TOJIYYeHHH H3IaHUs TIIATENEHO IPOCMOTPETh H3IaHHs H, B cliydae 0OHapyKCHHH
Kakux-Tubo nedexTon, coobmmTs 00 3ToM 6ubmmoTexapio, Bo u30ekaHue OTBETCTBEHHOCTH 3a
TIOpYY KHHT}

-B KOHIE Yy4eOHOro roja monb3oBarend OUOIMOTEKH  00A3aHBL  [IPOUTH
TepeperucTPaltio U CAATh BCIO HUMEIOIYIOCS Y HUX JIUTepaTypy;

- IIPH BBIOBITHH U3 KOJUIEMKa, 0QOpMICHIH aKaleMIUecKOoro OTIIYCKa, IIPH NIEPEBOJIE Ha
Opyroe OTHeleHHe YUTaTend oOs3aHBl BepHYThH B OWOIMOTEKY BCe UHCIAINKECS 32 HUMH
H3AHNS;

- yuTaTeNy 00s3aHbl COOMIONATE NTpaBuia Mons3oBanus oudnunorexoil. Hapymusmme ux
WA NPUYHHUBIIIAE HMYIIECTBY KOIUIEMKa yepd HECYT OTBETCTBEHHOCTD, IIPELYCMOTPEHHYIO
NeHCTBYIOIUM  3aKOHOHAaTensCTBOM.  OOcCiyxuBaHue  yuTarens B  TakoM  CIyd4ae
IPHOCTAHABIHNBACTCS 10 MOMEHTA BO3MEILEHH yiuepoa;

- B CJIy4ae yTPaThl WK [TOPYM U3JNAHUS YATATENH 00A3aHbI 3aMEHUTH WX HICHTHIHBIMHU,
TO €CTh ABTOP, PEHAKTOPBl, COCTABUTENH, 3arjaBye, CBeIeHus 00 HU3JaHuy, U3JaTEeILCTBO, IOl
u3gaHus, ob6LeM, TOM, YacThb, BBINYCK, Cepus H3JaHHUA JO/KHBI COBIAJATh C JAHHBIMH
YTPA4eHHOI0 JOKYMEHTa. B cilygae OTCYTCTBHS WICHTHUYHOTO H3/IaHHUA JOIIYCKaeTcs 3aMEHa
JNOKYMEHTA, IPU3HAHHOTO IO COITACOBAHMIO ¢ OMOIMOTEKAPEM PABHOLIEHHBIM 110 3HAYHMOCTH U
COJIep’KaHUIO, TEeKyIIero Troja H3JaHus. PaBHOIIEHHOCTh HM3AHUS MPHHHMAEMOIO B3aMEH,
OTIpEJIesieTCs B COOTBETCTBHH C BHJIOM YTPAYEHHOTO JIOKYMEHTA, OTPACIBIO 3HAHHS, K KOTOPOH
OH oTHOcHICHA, ero obsemMoM. CHenmanpHBIE BHIBI M3MAHMH, KYpHAILl 3aMEHAIOTCH
HICHTUYHEIM 3K3eMIUISIPOM MM KOIIHEH.

4.4. Ilpu ncronb30BaHUH KOMIIBIOTEPA M10JIB30BATEIAM 3allpeInacTes:

- CAMOCTOSITENBHO BKIIFOYATE W BEIKJIFOYATH KOMITBIOTED;

- IPEANIPHHUMATE CaMOCTOATENbHEIE AeHCTBHSA IPH BO3HHKHOBEHHH HECTAHIAPTHBIX
cuTyauuit: cOOEB B CeTH, OTKIIOUEHMS JJIEKTPOIHEpPTHH, IIPoOIeMBI ¢ IIPOTpaMMHBIM HIH
ElHHB.pB.THBIM O6€CH€‘I€HH€M;

- IPOU3BOIUTE CaMOCTOSATENBHO YCTAHOBKY IpPOTPaMMHOTO obecnieuenus,
[IEpeyCTAaHABIMBATL IIPOTPAMMHBIE CpPEINCTBA, 3aMyCKaTh MPOTPAMMBEI C 3IEKTPOHHBIX
HOCHTEJIEH;

- HCIIOJIB30BATE KOMIIBIOTEPEI ISl U, chat-oOuieHus.

4.5.I1pu pabote B cett METEpHET MoNB30BaTENIM OHOMHOTEKH 3aMPEINEHO:

- CKauuBaTh MaTepHaiel, He OTHOCAIIHECH K yueOHOMY TIpoLeccy;

- IOJIy4aTh JOCTYH K MH(OPMAUMOHHBIM pecypcaM ceTd Wiad cetd MurepHer, HE
SIBIIAIOIIUXCS MyOIHUHBIME, O€3 pazpemenus UX cOOCTBEHHUKA;

- IONIy4aTh W Tepe/iaBaTh Yepe3 ceTh WH(POPMAIHIO, IPOTHBOPEYAIIYIO JAEHCTBYIOMIEMY
3aKOHOJIATENBCTBY ¥ HOpMaM MOpaiu OOIIECTBA, MPENCTABIAIOIIYI0 KOMMEPYECKYH) TaiHY,
pacmpocTpaHsITh HHPOPMAIIUIO, 3aeBalOIIyI0 YeCTh M JOCTOMHCTBO TIpakdaH, pacchlIaTh
obMaHHbIE, DECIIOKOSILNE HIIM YTPOKAKOLIHE COOOIIECHMS;



-gocTyn K ceTH VIHTepHET NpeloCcTaBlIseTcs TONBKO € paspemieHus COTpPY/IHUKA
OMOIHOTEKH. '

I'JTABA 5. OBA3AHHOCTHU BUBJIMOTEKHA

5.1. bubnuoreka oOcmyxkuBaeT molb30BaTeNned B cooTrBeTcTBUM ¢ [lonojkeHHeM o
bubnuotexe 1 IIpaBuiaMu MoJjab30BaHUA OHOIHOTEKOM,

5.2. bubnuoteka obs3ana:

- 00ecTIeUnTh TTONIB30BATENSIM JIOCTYIT KO BceM (omIam OudIMOTeKH;

- uHpOpMHUPOBATh YKTaTENEeH 000 BCeX BHIAX MPEICTABISIEMBIX YCIIYI;

- COBEpIIEHCTBOBaTH OmOmmoTeuHoe ®  wHpOPMAMOHHO-OUOIHOrpaduuecKoe
o0cnnyXuBaHue, BHEIPSA IIEPEIOBOM OMBIT; y

- ofecreyuTh BBICOKYIO KYJIBTYpY OOCHYXHBAHHS; OKA3bIBATh YHTATEISIM IOMOIIb B
BLIOOpE HEOOXOJMMBIX HCTOYHHMKOB, NPOBOJS KOHCYJIBTAlAH, NPEIOCTABILIA B IIOJIB30BAHHE
KaTaJlOrd, KAPTOTEKH, OPraHU3ys KHHKHBIC BBICTaBKH, Onbmuorpaduaeckue 0030pel, OTKPHITHIE
IIPOCMOTPEI HOBOH JINTEPATyPEL;

- TOMYJSIPU30BaTh CBOM (DOHIBI M IIPEJICTABISEMBIE YCIYIHM, Pa3sBHBaTh U MOOINPATH
HHTEpEC K H3/IaHUSM;

- OCYIIECTBIATH YUeT, XpaHEeHHe H UCIOIL30BaHNe U3TaHUH U DJIEKTPOHHLIX PECYPCOR;

- HECTH OTBETCTBEHHOCTHL 33 COXpAHEHHC CBOMX (OHIOB, SBISIOLUXCA YACTHIO
HAIlMOHATLHOTO KYJIBTYPHOTO JOCTOSHHS;

- OCYHIECTBIISITH KOHTPOJIL 3a BO3BpalleHueM B OHMONMMOTEKY BBITAHHBIX H3JAHHA H
MaTepHanoB, IPUMEHAS CAHKITHH K II0JIL30BATE/IsIM, He BO3BPATHBIINM JTHTEPATypy,;

- co3daBaTh W NOIIEpXKHBaTh B Oubnmoreke KOM(DOPTHBIE YCIOBHS Ui PabOTHI
[IONIB30BATENCH.

5.3. Ilpu 3anucy B OMONHOTEKY YHMTATEIb 00S3aHEI IPEIBIBUTE CTYICHUSCKHH OHIeT HITH
YAOCTOBEPEHHE JIHYHOCTH I 3allOJHEHWs YuTarensckoro (opmymsipa. Ha crymentos 1-ro
Kypca MHEBHBLIX OTHEJIEHHN YUTATENIbCKHE (POPMYJISIPBl 3aIlOJHSIOTCS HAa OCHOBAHHH IPHKA3a
pyKoBomuTENd 00pa30BATENbHOM OpraEM3amuM O 3aYACICHHH B 00pa30BaTelIbHYIO
OpTaHH3AaITHIO.

5.4. Ilpu 3anucu B OMOIMOTEKY NOJB30BATENH NODKHLI 03HAKOMHTBCS ¢ HACTOSAIIMMH
ITpasunamu 1onb30BaHus OHOMMOTEKOH M MOATBEPAUTE 00s3aTENBCTBO 00 HMX BHINOJHCHUH
[OJNHCEIO B YUTATENLCKOM (hopMyIIspe.

5.5. @opMynsp YUTATEINs ABISETCS JOKYMEHTOM, YIOCTOREPSIOIINM JaTy U (PaKT BEIIAUH
YHTATEMO U IpHeMa OUOIMoTeKapeM KHHT. 3a KaKIbIH MOYYeHHBIH HA A00HEMEHTE IK3SMITISA]D
U3/1aHds [TONIB30BATeNb OMONMOTEKH pachuchiBaeTCH B uuTare)ibekoM (Qopmynspe. [lpu
BO3BpAIICHUH H3AAHHS MIOANUCH MOJB30BATEN TOTallaeTes MOAMUCHI0 OnbmImoTeKaps.

5.6. YueOHO-MeTOAMYECKAsT NHTEPaTypa BBIOACTCs IIOJIL3OBATEAM HA YYeOHBIH TOJI,
XY/I0KeCTBeHHas TuTeparypa — Ha 14 nueit. llons3oBarenu MOryT NPOUIHTE CPOK MOITB30BAHUS
B34THIX Ha JOM H3[aHWH, €CH Ha HHX HeT CIpoca CO CTOPOHBI APYTHX MONB30BaTENei
OHOMIOTeKH.

5.7. He BBIAArOTCA HA JOM KOHTPOJBHBIE HK3EMIUTSAPHI M3JIAHH, XpaHAImuxcs B (oH/Ie
OnOMHOTEKH.

5.8. M3maHust /Ul MCIONB30BAHMS HA TPYNIOBBIX 3AHATHAX BBIOAIOTCA IO PACIHCKY
HOEKYPHOIO cTyfeHTa rpynnsl. OTBETCTBEHHOCTH 3a H3NAHUS, MOJYYEHHBIE JIISI IPYIIIOBBIX
3aHATHH, HECET IIPENoaBaTeNb U AeKYPHBIH CTY/IEHT.

5.9.Bpimava  w3qaHE M MATEPHANIOB B UMTANLHOM  3al€  [POU3BOMUTCH IO
CTyZIEHYECKOMY OMIETY WIM NOKYMEHTY, YIOCTOBEPSIOMIEMY JHYHOCTh, W O(GOpPMISETCs IO
pacimcKy B KHUKHOM (hopMyIIspe.

5.10. Yucno wm3manwit W MaTepualioB, BBIIABAEMBIX B UHTAIBHOM 3aje, HeE
OrpaHHYHBAETCA. YHCIO BBIOABAEMBIX 3K3EMIIIPOB MOKET OBITH OTPaHHYCHO IO PEIICHHIO
Oubnmorekapss IpH HATHYAH  CIHHCTBEHHOTO  OK3EMIUISpa  IOBHIEHHOIO  CIpOCa.



OHIUKIIONEIMH, CIIPABOYHEIC H3IAHN, PEIKHE B HEHABIE KHATH BEITAIOTCS TOJBKO B YHTAILHOM
3ade.

5.11. BEIHOCHTh M3[dHHMsA M MATEPHANBI M3 UATATIBLHOIO 3ala 3ampemactca. B cioydae
HAPYINEHUS 3TOTO IPABHUIA IOJB30BATENb OMONHOTEKH AMIIAETCS MPaBa MOIB30BAHKA Ha CPOK,
oIpeneaeHHbIH OHOMTHOTEKOH. ' :

5.12. Cetp HMurepHer B 4YHTAILHOM 3ajleé HCHOIB3YETCH HCKIIOYHTENBHO B LEAX
yaeOHOTO ImpoIecca.

I'JIABA 6. IIPABA BUBJIMOTEKH

bubnuoTtexa uMeet npaso:

7.1. CaMOCTOATENBHO ONPEJENsTh COMCpIKAHHE H KOHKpeTHble (OpMEI  CBOEH
JIeATeNLHOCTH B COOTBETCTBHM C IE/SIMH W 3ajadaMd, ykasaHHeIMH B llonmoxenmwu o
dubnuorexe.

7.2. TlpencTapiars HA PACCMOTPEHHE M YIBEpIKACHHE THPEKTOPY KOIIEMKA MPOCKTEI
JOKYMEHTOB: IIPaBHIIA MOJIL30BaHus OHOIMOTEKOH, IMONoKeHHue o GHOIMOTEKe, NOIDKHOCTHEIE
HHCTPYKIMH H JIp.

7.3. BHOCHTE DpeUIOXKEHHs MO IITATHOMY pAaCIHCAHHIO, IOJDKHOCTHBIM OKJamaM,
HambaBKkaM M JoruiaraM paboTHHKAM B COOTBETCTBHH C NEHCTBYIOIMMH HOPMATHBAMH, B
npenenax yCTAaHOBIEHHOTO (hoH/Ia 3apab0THOMH I1aThl OMONHOTEKH.

7.4. OnpenenaTb B COOTBETCTBHH C IIPABHIIAMH IIOJB30BaHUSA OMONMOTEKOH BHIBI H
pazmepst komrercanuu yinepda IAIIOY CO «KVIIK», BaHECEHHOTO YHTATEIAMH.

7.5. 3HaKOMHTBCA ¢ Yy4eOHBIMH TTaHaAMH M 00pa3oBaTElbHBIMK  IPOrpaMMaMH
kommemka. [lomydaTh OT CTPYKTYPHBIX IIOApa3/iesieHHH KOJUIeKa MaTepHalbl M CBEICHHS,
HeoOXOIMMBIE JIJIst PELICHHS OCTABNICHHEIX ITepe GubnmoreKkoi 3a1ay.

7.6. BectH B yCTAHOBJICHHOM MOPANKE I[EPEMHCKY € APYrMMH OHONHOTEKaMH,
OpTaHM3aLIAMH.

7.7. Bxogurh, B OHMOMMOTEYHEIE OOBEAMHEHHS B YCTAHOBICHHOM JEHCTBYIOIIHM
3aKOHOJIATENBCTBOM IOPALIKE.

7.8. BBOOMTE HOPMATHB CIIHCAHHA JOKYMEHTOB, YTPA4e€HHBIX II0 HEYCTAHOBJIEHHBIM
npudmMHam  (Hexocrada). Hopmartws comcaus AOKYMeHTOB H3 QoHIa OHONHMOTEKH IIO
HEYCTaHOBJAEHHBIM IIPUYMHAM [pH  OuepepHoit wunBeHTapusanuu coctapager 0,05% or
KHHUTOBBIIAYH 3a IOCIeIHUH IO,

7.9. bubniuoTeKka OTBETCTBEHHA 3a COXPAHHOCTH CBOMX (oHIOB. PaboTHuK: OnOMmoTeKH,
BHHOBHBIE B IPHYMHSHHH yimepba OubmmoTeunsM GpoHiaM, HECYT OTBETCTBEHHOCTE B IIOPSJIKE,
IpeIyCMOTPEHHOM JeHCTBYIOIHM 3aKOHOIATEIbCTBOM.

T'JIABA 7. YIIPABJIEHUE 1 OPTAHU3ALUS AESITEJIbHOCTH BUBJIMOTEKHA

6.1. PyxoBoacTBo OMOMHOTEKON OCYIIECTBIsET OMONMOTEKAaph, KOTOPBIA NOJYMHAETCS
3aMECTHTENIIO JUPEeKTOpa Mo yueOHOH paloTe M JUPEeKTOpY KOMIEIKAa M MOXKET SIBIISTHCS
yienoMm Ilemarormueckoro Comera  Komnemka. buOnuoTekapp HeceT OTBEICTBEHHOCTH 32
BBLIITOJTHEHME BO3JIOKEHHBIX Ha OMOMMOTEKY 3a/a4 U (DYHKIHIH, ONPENENIEHHBIX T0DKHOCTHRIMH
00s3aHHOCTAMMY, 32 COCTOSHHE TEXHHMKHM 0e30MIaCHOCTH, OXPaHy TpyJa W IPOM3BOACTBEHHOMN
CAaHUTAPHH.

6.2. PabGorHuxku OubnuorTekl Ha3HAYalOTCI Ha JODKHOCTH, IEPEBOJATCS U
0CBODO0XKIAIOTCS OT JOIDKHOCTH JUPEKTOPOM KOJLIEDKA.

6.3. Crpykrypa ¥ IUTAaTHOE pachucaHue OUONMOTEKH YTBEPKAAIOTCA JAHPEKTOPOM
KOIUNEJKa B COOTBETCTBHH ¢ PEKOMEHIYEMbIMH HOPMATHBAMH.

6.4. Pacxomel ma comeprkanume OHOMMOTEKH MNpeIycMaTpHBAIOTICS B 00IIed cMmeTe
pacxomoB  koure/pka. PykoBojctBo ofecrneudBaeT TapaHTHPOBAHHOE (DHHAHCHPOBAHHE
KOMIUIEKTOBaHHS,  mpuoOpereHHMs  o0OpyHoOBaHHA,  JJIEKTPOHHO-BBIYHMCIHTENBHOH M
KONHPOBATLHO-MHOKHTENIFHOH — TEXHHKH;  ofecreunBacT  OHOMHOTEKY  HEOOXOAMMBIMU
MOMEIIEHHUSMH B COOTBETCTBHHM C JEHCTBYIONMMH HOPMATHBAMH.
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6.5. bubmuoreka BEACT NOKYMCHTAIIMIO M YYCT CBOCH pa60TBI, IIpeacTaBisACcT OTYCTEI U
ILJIaHBI paGOTBI B YCTaHOBJICHHOM IIOPAIOKE.

Pacemorperno Ha Cosere xomnemxa ot «30» anpens 2025t. [Ipotokor Ne 6

FOpuckoncynst

&7 K.B.OBcsauHMKOBA



MUHUCTEPCTBO OBPA30OBAHUS CBEPAJIOBCKOM OBJIACTH
I'OCYJAPCTBEHHOE ABTOHOMHOE MNPO®ECCHOHAJIBHOE
OBPA3OBATEJIBHOE YYPEXK/JIEHUE
CBEPIJIOBCKOI OBJACTH
«KAMEHCK-YPAJIBCKHAHA HOJUTEXHIYECKAN KOJLIEK»
(FAITIOY CO «KVYIIK»)

IHIPUKA3

«3» %ﬁ/mﬁ 2025 roma 01-13/.4). 0 2025- 1.
%

Kamenck-¥Ypanscknii

06 yreep:xnenun Ionoxenus
o oubnuoTexe

PyxoBoncTBysick myHkToM | wactu 3 craren 28 ®Demepansroro saxoma ot 29.12.2012
«00 obpasopanuu B Poccuiickoit @enepamnmn»

[TPUKA3BIBATO:

1. Yteepmure Ilonoxenue o Oubmuorexe (mamee — llomoxkenwe) (mpmiaraercss K
HACTOSAIIEMY MPUKA3Y).

2. IlonoxxeHne BBECTH B JISHCTBHE C IATHI IOATMCAHIS HACTOANIEN0 NPHKA3A.

3. [lonoxenue o 6Gubmmoreke ot «01» 03.2024 rona Ne 30 npu3HaTh yTPaTHBIIEM CHITY C
JIaTHI MOIIHCAHNS HACTOAINErO [IPUKA3a.

4. losectu ITonoxxeHue 10 BceX OTBETCTBEHHBIX PaBOTHHKOB M 3HAKOMUTE C HUM BHOBb
IIPHHUMAEMBIX pA0OTHHKOB.

5. llomoxkeHue pa3sMeCTHTh B YCTAHOBIEHHBIA CpOK Ha OQHIMAILHOM caiire

obpasosarenpHodf oprammsamuum B cetd Hureprer (kupc@mail.ru).  OTBeTCTBEHHBIN:
CIIeNMAIHCT 1o 3anuTe uHopmaiuu Ocotosa K.B.

HupexTop ﬁj) H.X. Toxapesa

HenonauTens:
3as.bubamnorexoit Jlarynosa C.A.

Crp. 1 us 2 Tp. 01-13/ K ¥ 2025 ~¢
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